
Approval Steps/Flow for CHP P&T Review Process 

 

1.  Candidate uploads documents to their packet.  Once they feel it is ready they will click “submit 
to Dept Chair/Program Director” 

 
 

2. Department Chair/Program director will review the packet and will be allowed feedback via the 

notes field or document upload within the folders: 

 

a. notes field: 

 
 

 

 



 

b. Dept Chair/Program Director document upload within folder 

 
c. Clicking “Deny,” the Department Chair/Program Director sends packet back to candidate for 

editing; clicking “Submit to P&T,” the Department Chair/Program Director moves packet 
forward to CHP P&T committee 

 
 



3. The Promotion and Tenure Committee will review each request.  The CHP P&T committee chair 

will then click “Approve to Dean” to send the request to the CHP Dean to review or click “Deny” 
to deny the candidates request. 

 
 

4. The CHP Dean will then be able to review the requests and click “Approve” to approve 
promotion and/or tenure or “Deny” to deny the promotion and/or tenure. 

 
 

 

 

 



5. Once the dean “approves” or “denies” the request, the P&T process within the database is 

complete.  The Provost will have access to the database if she chooses to review the request.  As 

always, the requests must be approved by the Provost, Chancellor, and UA President before 

becoming official on July 1 of the following year. 

 

 


