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User Guide to Start your Packet 

 

1. Log into the system at https://promotiontenure.uams.edu/  

2. Once you are in the system click “create new request” button on the left of the screen: 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://promotiontenure.uams.edu/
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3. Verify all demographic information is correct.  Be sure to check your appointment start date is 

correct. 

a. You must answer the highlighted questions 

b. If all information is correct click “yes” 

c. If you need to edit the information click “no” 

d. Click “submit” 

 

 
 

 

 

4. This creates your request.  To view your request and start editing your packet click “view” 
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5. You have now created your request.  It should look like this and you can begin to build your 

packet. 

 
 


