
04.06.01 Nine- and Ten-Month Faculty Appointments Page 1 of 2 
College of Health Professions 

College of Health Professions Policy and Procedure Guide 
 

 
Policy:  Nine- and Ten-Month Faculty Appointments 

Number:  04.06.01 Approval Date:  June 20, 2006 

Revision Dates:   

Section:  Personnel 

Area:  Faculty Appointments 

Subject:  Faculty Nine- and Ten-Month Faculty Appointments 

 

 
PURPOSE 
 
The College of Health Related Professions, in keeping with the UAMS Policy 4.2.03, Flex Schedules1, 
has established the academic calendar for the College and delegated to its department chairmen the 
authority to establish 10-month faculty appointments, with approval by the Dean, based on the 
operational needs of the department. 
 
POLICY 
 
Department chairmen are encouraged to balance operational needs with the needs of the faculty, 
including the privilege of establishing mutually agreeable, non-traditional, start and stop times.  The 
schedule for each 10-month appointment must be agreed to in writing by the department chairman and 
dean each year before the 10-month period begins. 
 
PROCEDURES 
 
1. Ten-month faculty are expected to work 10 months of the academic year.  Those months can be 

contiguous or have breaks within and/or between them; i.e., they can be complete or partial 
months, as long as the total within the academic year is 10 months.  Months vary somewhat in 
length, but 10 months means about 300 days, or 43 weeks, or at five working days per week this 
equals about 215 working days for which the employee is paid.  For nine-month appointments, this 
would mean approximately 195 days worked, or 39 weeks, for which the employee is paid. 

 
2. Faculty members moving from a 12-month to a 10-month appointment will have his or her salary 

adjusted accordingly.  The formula used for this purpose is as follows:  12-month salary x 0.8 = 9-
month salary (per Board of Trustees Policy 435.12 ); [9-month salary ÷ 9] x 10 = 10-month salary. 

 
3. Ten-month faculty will remain on a 12 paycheck cycle each calendar year3.  Thus, the 10-month 

salary will be paid in 12 equal monthly payments, also making it easier to deduct medical and 
dental insurance along with other scheduled deductions. 

 
4. Ten-month faculty are usually considered “full time” for benefits if his or her time and effort is based 

on a 40-hour work week.  They are, therefore, entitled to receive health and dental benefits at 
normal, full-time, rates plus remain eligible for life insurance, long-term disability insurance, tuition 
discount, and other benefits awarded to full-time employees. 

 
5. Ten-month faculty accrue sick leave at the same monthly rate as 12-month employees, but only for 

the 10-months they work; they also are paid for official holidays (e.g., July 4th) that fall during the 10 
months of their appointments (and are counted as part of the 215 days), but not those that fall 
outside that period. 
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6. Ten-month faculty do not accrue annual (i.e., vacation) leave.  Ten-month employees are not paid 
for time outside the 10-month periods of their appointments.  This means, for example, that a 
faculty member employee who does not work during the year-end holiday and intersession break 
and/or spring break and/or summer sessions is not paid for those days because they are deemed 
to have fallen within the two months of the year during which the employee is not “on contract” (i.e., 
they are not part of the 10-month appointment). 

 
7. Any employee whose period of employment is scheduled to be changed from a 12-month basis to a 

10-month basis must take all accrued, unused, vacation before the end of the twelve-month 
period4. 

 
8. Ten-month appointments must be reviewed and approved each year during the departmental 

budget review process. 
 
9. The department chairman or dean may limit the privilege of 10-month appointments based on the 

operational needs of the department or on any misuse of the privilege by the faculty member. 
 
10. Tenured, 12-month, faculty retain tenure if they move to a 10-month or 9-month appointment 

providing the new appointment is full-time (i.e., 40 hours per work week).  Tenure is not 
automatically retained if a full-time tenured faculty member (12-month, 10-month, or 9-month) 
moves to a part-time position (i.e., less than 1.0 FTE or 40 hours per work week).  In such cases, 
the faculty member may request that his/her tenure be carried over to the part-time position, but 
there is no obligation of the University to grant such a request5.   

 
APPROVAL 
 
This document is the clarification of a long-standing policy governing practices in this area, but not 
formulated in writing under the imprimatur of the College of Health Related Professions (CHRP), and 
based upon the University of Arkansas Board of Trustees, UAMS, and College of Health Related 
Professions policies cited as references at the end of the document.  This written clarification of the 
CHRP policy was published 20 June 2006. 
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