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Department Core Functions 

RASER – Recruiting, Advising, Supporting, Educating, Recognizing 
 
Recruiting 
 

 Faculty – Faculty recruitment is a job for the entire department as well as the dean’s office.  The 
best time to recruit faculty members is when we don’t have vacancies.  The best place to recruit 
faculty members is where they gather, e.g., professional conferences, listservs, etc.  An astute 
department chair is always on the alert for individuals who might be good prospects for faculty 
positions, whether the individuals hold academic positions elsewhere or they are clinicians who 
express an interest in an academic career. 

 

 Students – Student recruitment, of course, is essential for the very existence of any academic 
department.  Needless to say, without students, academic departments have very little purpose.  
The department’s task with regard to student recruitment goes well beyond ensuring an adequate 
number of applicants for student positions.  The task is to ensure a pool of qualified applicants 
from which the department can select a group of students who will contribute in different ways to 
the educational experience of the entire class.  The goal of student recruitment goes beyond 
selecting students who will be successful in the program and will ultimately be licensed or 
certified.  The goal extends to admitting a group of students who bring unique qualities to the 
educational endeavor to enrich professional and personal development of all students. 

 
It is tempting, at times, to lay all responsibility for student recruitment on the college’s recruiter.  
However, one person cannot handle all the varied aspects of student recruitment, such as visiting 
high school and college career fairs, hosting department or college open houses, contacting 
prospective students and their families, pursuing highly desirable prospects, disseminating 
information about our programs in the community, etc.  These aspects of student recruitment 
require the collaborative efforts of the recruiter, deans, department personnel, current students, 
etc. 

 
Advising 
 

 Faculty and Staff – One of the “hidden” core functions of a department is to advise faculty and 
staff members about such matters as promotion and tenure, career decisions, and the pursuit of 
advanced degrees.  The department chair, senior faculty, and highly experienced staff members 
are in an ideal position to provide such advice and should be encouraged to do so. 
 
Advice and guidance may also be provided on more pragmatic matters such as teaching skills, 
policies and procedures, dealing with students or other employees, etc.  Typically, advisement for 
faculty and staff occurs informally on an as-needed basis.  However, department chairs who meet 
regularly with each faculty and staff member to “catch up” are able to avoid and anticipate 
difficulties, resulting in a better functioning department and more engaged team members. 

 

 Students – Of course, academic departments exist primarily to serve and support students.  
Advising students is one of the keys to student success.  Often, academic departments pay little 
attention to advisement for students and it is sometimes done as an afterthought.  Although 
academic advising in a lock-step curriculum in an academic health center differs markedly from 
advising in a comprehensive university, it is nevertheless a vitally important function for the 
department.  In some cases, especially in part-time programs, students need advice about which 
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courses to register for.  In lock-step curricula where students have no choices about the courses 
they must register for, student advisement focuses more on academic progress, preparing 
oneself mentally and academically for a professional position, dealing with challenges in the 
program or the clinic, etc.   

 
A well-organized department should have an advisement system that ensures that every student 
will receive advice on a regular basis.  Ideally, a student will be assigned a faculty advisor who 
will meet with the student at least one time per semester.  The faculty advisor should be the “go-
to” person when a student encounters difficulty in his/her studies or clinical practice, or faces 
challenges from the college or university bureaucracy. 

 
Supporting 
 

 Faculty and Staff – A healthy academic department provides support for faculty and staff to fulfill 
the department’s mission and attain goals.  Support is provided in many ways – arranging for 
faculty and staff development opportunities; advising individuals; encouraging faculty to 
experiment, engage in self-assessment, and actively reflect on their educational and clinical 
practice; monitoring and guiding the faculty member’s progress toward career goals; providing 
feedback informally and formally through the annual appraisal process; facilitating collaborative 
efforts among faculty, staff, and students; and recognizing accomplishments. 
 
Other ways that departments support faculty and staff are:  advocating for equitable salaries and 
workloads; participating in fund-raising efforts on behalf of the department; and seeking grant or 
contract support for resources to build on individual or department strengths. 

 

 Students – The most direct way to support students is to ensure that they are provided with the 
highest quality education experience possible.  Key components of such an experience are:  
highly skilled and knowledgeable faculty and staff; evidence based, state-of-the-science 
curriculum; comfortable and inviting surroundings; well-organized and purposeful departmental 
operations; department culture that encourages risk-taking, mistakes, and excellence; engaged 
and committed faculty and staff who model compassion, collaboration, and high expectations; 
responsiveness to individual needs and talents; and commitment to students as persons of worth 
irrespective of their student role. 

 
A supportive department provides services outside of the classroom, laboratory, and clinic:  well-
planned and well–administered advisement system; social activities that foster engagement 
outside the formal education setting; service and service-learning activities that expand and 
enhance the student’s professional and civic development; and connections with university and 
community resources to assist with student’s emotional, financial, and personal needs. 

 
Educating 
 

 Faculty and Staff – The department’s primary mode of educating faculty and staff is through 
professional development training and opportunities to attend professional conferences and 
workshops. 

 

 Students – The department’s key function is to educate students (see “Supporting – Students,” 
above). 

 

 Practicing Professionals – As education units in the state’s only academic health center, 
academic departments have a unique responsibility to foster life-long learning among practicing 
professionals in our respective disciplines.  The most common method is to provide continuing 
education, but other methods may be considered:  advanced certificate programs, faculty 
presentations at state and regional conferences, committee membership and leadership in state 
professional organizations, etc. 
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 The Public – Translating science and current practice standards to benefit the public is another 
unique responsibility of an academic health center.  Academic departments can fulfill this 
responsibility by writing articles for local publications on health-related topics; providing interviews 
for local media; participating in community councils and committees that deal with health matters; 
and actively participating in civic and non-profit organizations. 

 
Recognizing 

 
Healthy departments acknowledge and celebrate accomplishments of faculty, staff, students, 
alumni, and practicing professionals in their respective disciplines.  Various methods can be used 
for this purpose:  awards, “badges” or certificates for extraordinary achievements, bonus pay or 
cash awards, newsletter articles highlight unusual accomplishments, personal notes, etc.  
Departments that take recognition seriously as a core function:  focus on clear standards, expect 
the best, pay attention, and personalize recognition.1 

 

                                                      
1 Kouzes, J. M. & Posner, B. Z.  (2002).  The leadership challenge (3rd edition).  San Francisco:  Jossey-

Bass. 
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Department Teams – One Model 
 

 
Faculty/Staff Support and Development 

 Faculty and Staff Development Opportunities 

 Social Activities 

 Recognition, Awards, and Celebrations 

 Scholarly Activity Support (e.g., Journal Club, Writing Support Team, etc.) 
 
Student Affairs 

 Recruitment 

 Admissions 

 Student Progress and Status 

 Service and Service-Learning 

 Social Activities 
 
Academic Affairs 

 Program Mission and Goals 

 Curriculum and Curriculum Review 

 Admission Requirements and Factors 
 
Leadership and Outreach 

 Strategic Planning for the Department 

 Continuing Education Offerings 

 Advocacy for the Profession and Department 

 Professional Leadership 

 Publicity and Marketing – Intra-university and Community 
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4 Departmental Committees 

4.1 Program Advisory Group 

Terms of Reference 
 

Preamble 
The Department of Physical Therapy Program Advisory Group (PAG) was established in 
2015 to formalize the process of obtaining input from the main community of interest to the 
Department. Prior to this time, a wide variety of informal input was derived from prominent 
members of the Physical Therapy profession. 

 

The Group consists of two main categories of membership namely, faculty and non-faculty 
members. The non-faculty members provide external input on relevant matters concerned 
with the Department and its programs. Working together, members of the Group will ensure 
that the Department of Physical Therapy continues to address the challenges of its Philosophy, 
Mission and Goals, in providing high quality professional education to meet local, national 
and international needs. 

 

Name 
The official name of the Group is the Department of Physical Therapy Program Advisory 
Group (Program Advisory Group or PAG for short ) 

 

Membership 
The Group consists of the following members. 
- All members of the current Faculty of the Department 
- Three Physical Therapists from the professional community, 

representing: Hospital Practice 
Private Practice 
Extended / Home Care 

- Three recent graduates of the program 
- A prominent member of the Medical / Health Care community 

- One to two members of the public with direct or indirect experience as a consumer of 
Physical Therapy services. 

 

The Group will be chaired by the current Chair of the Department of Physical Therapy, in 
the College of Health Professions, at the University of Arkansas for Medical Sciences. 
Minutes will be taken by a member of the Department faculty. No funds will be 
administered by the Group. 

 

Terms of Office 
All current faculty of the Department will be ex officio members of the Group. Non faculty 
members will be appointed by the Chair of the Department following recommendation by the 
faculty. Non faculty members will serve an initial three year term, with the opportunity for re- 
appointment. 
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Purpose 
The main purpose of the Group is to assist the Department to fulfill its Mission Statement by 
acting as the primary link between the Department and its community of interest. To this end, 
the Group will perform the following functions. 

- Provide a forum for input on matters relevant to existing Departmental programs; 
- Provide input on the development of new programs; 
- Provide input and assistance with clinical education components of 

the Department's programs; 
- Provide input on matters concerned with the public relations of the Department; 
- Provide input on the development of the long-range plans of the Department; 
- Provide input and assistance with fund raising programs of the Department; 

- Provide input and assistance with the Continuing Education programs of 
the Department. 

 

Meetings 
The Group will meet at least every two to four years or more often as needed. Meetings may be 
held in the Department of Physical Therapy on the Springhill campus of the University, or at 
another suitable venue. A notice of meeting will be circulated by the Department Chair, at 
least one month prior to the actual meeting. Minutes of all meetings will be available not later 
than one month following the date of the meeting. 

 

 

4.2 Admissions Committee 
 

Terms of Reference 

The Admissions Committee is the primary decision making body of the Department, on all 

matters concerning student admission to the PT program. As such, the committee deals with all 

academic issues and matters relating to the general day-to-day running of the Admissions 

Process. All matters concerned with the admissions process requiring a decision, are made by 

the Admissions Committee. 
 

Membership 
All full-time members of the faculty are members of the Admissions Committee. In addition, 
the Associate Dean of the College of Health Professions is an ad-hoc members of the 
Committee. A number of local clinicians will also be appointed to serve on the committee as 
recommended by the Department Chair. Appointments will be made for an initial period of 
two years and are renewable. Each Fall. 

 

Meetings 
The Committee Chair will convene meetings of the committee, as and when required, in order 
to conduct the regular admissions business of the Department. Under normal circumstances, 
the Committee will meet in late Fall after admissions calculations and rankings have been 
made to select candidates for interview and again after interviews to make decisions regarding 
admission to the next class. At the final Admissions Committee meeting of the academic year, 
the committee will review the Admissions procedure and make recommendations to the faculty 
for potential changes to admissions policy and procedure. 
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4.3 Committee of the Whole 

Terms of Reference 
Purpose 
The Committee of the Whole is the primary decision making body of the Department. As 
such, the committee deals with all academic issues and matters relating to the general day to 
day running of the Department. All matters that require a decision of the Faculty are made by 
this committee. 

 

Membership 

All full-time members of the faculty are members of the committee. In addition, the 1
st
, 2

nd 

and 3
rd 

-year class presidents are invited to join the meetings in a consultative capacity, 
particularly for items early in the meeting that involve student-related issues, and excluding 
any faculty discussions of sensitive or private information. The student Presidents are unable 
to vote on any matter, however, their views will constitute an important source of input to the 
committee. 

 

Meetings 
The Department Chair will convene meetings of the committee, as and when required, in order 
to conduct the regular business of the Department. Under normal circumstances, the 
Committee will meet at least once per calendar month. Signed and approved minutes will be 
kept of all meetings of the committee. An extraordinary meeting of the committee may be held 
upon the request of at least three members of faculty. 

 

Review Procedures 
Matters relating to the general terms of reference for the committee will be reviewed each year 
at the Annual Curriculum/Planning Retreat. 

 

 
 

4.4 Department Curriculum Committee 

Terms of Reference 
 

Purpose 
The Department Curriculum Committee has the primary responsibility of dealing with all 
academic issues, including developing and reviewing all aspects of the Program curriculum. 
As such, the committee structure formalizes the process of decision-making, particularly 
development and revision of the Curriculum Plan outlined in Section 5.0 of this manual, at the 
Departmental level. To this end, the committee will perform the following functions: 
1. Provide the final decision making forum for all matters relevant to the development 

and review of existing and future Departmental programs; 
2. Together with members of the Program Advisory Group, provide a forum for a 

regular review of the Goals and Objectives of the Department’s Mission Statement; 
3. Produce and implement the Department’s Curriculum Development and Review Plan; 

4. Provide input on the development of the long range plans for the Department; 

5. Develop and review all Continuing Education Programs of the Department. 
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Membership 
All full-time members of the core Faculty of the Department are members of the 
Department Curriculum Committee. The committee will be chaired by the appointed 

Curriculum Committee Chair. In addition, the 1
st
, 2n and 3

rd 
year class presidents are invited 

to join the meetings in a consultative capacity. The student Presidents are unable to vote on 
any matter, however, their views will constitute an important source of input to the 
committee. The committee may invite any appropriate individuals to attend a meeting for 
the purpose of providing input on a specific issue under consideration. However, only 
members of the 

Department Curriculum Committee have voting rights. 
 

All full-time members of the core Faculty will serve on the Department Curriculum 
Committee during their appointment to the Department. 

 

Meetings 
The Curriculum Committee Chair will convene meetings of the committee, as and when 
required, in order to conduct the regular academic business of the Department. Under normal 
circumstances, the Committee will meet at least once per semester. The notice of a meeting 
will be circulated by the Committee Chair, at least one week prior to the actual meeting. 
Signed and approved minutes will be kept of all meetings of the committee. An extraordinary 
meeting of the committee may be held upon written request from two or more members of 
faculty. 

 

If necessary, the Chair of the committee may poll members by telephone or by email list, if a 
decision on a particular issue is required at short notice. 

 

Review Procedures 
Matters relating to the general terms of reference for the committee will be reviewed each year 
at the Annual Curriculum/Planning Retreat. 

 
 

4.5 Final Course Grade Grievance Committee 

Terms of Reference 
 

Purpose 
The purpose of the Graduate Final Course Grade Grievance Policy is to provide a safeguard 
against an unfair final course grade. The policy for the Department of Physical Therapy 
Professional Graduate Program is identical to the University’s undergraduate policy. 

 

The College has a specific procedure for the handling of final grade grievances, which is 
available on the College and Department websites. 
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4.6 Student Evaluation and Promotions Committee 

Terms of Reference 
 

Purpose 
The Student Evaluation and Promotions Committee is the primary decision making body of 
the Department, dealing with all evaluation issues and rendering all decisions regarding 
student promotion and retention within the department. 

 

Membership 
All full-time members of the faculty are members of the committee. 

 
 

Meetings 
The Department Chair will convene meetings of the committee, as and when required, in order 
to conduct the regular academic promotion business of the Department. Under normal 
circumstances, the Committee will meet at least once per semester, usually at the end of each 
semester after final grades have been reported for each student. Signed and approved minutes 
will be kept of all meetings of the committee. An extraordinary meeting of the committee may 
be held at any time when maters regarding student progression in the program arise. 

 

Promotion of students in the professional component of the curriculum will be determined by 
this committee and assisted by clinical instructors in the case of a clinical course. This 
committee will also consider possible reinstatement of a student who has produced 
unsatisfactory work or has withdrawn from the program. The Department will recommend for 
graduation only those students who, in the judgment of the Faculty, satisfy the requirements of 
conduct, scholastic achievement and aptitude for Physical Therapy. 

 

At the regular meetings of this committee, typically held at the conclusion of each semester, 
the faculty reviews the overall performance of each class as a whole and of each individual 
student. In particular, the charge of the committee is to assure that each student maintains the 
published standards for promotion and retention within the academic program. 

 
 

Review Procedures 

Matters relating to the general terms of reference for the committee will be reviewed each year 
at the Annual Curriculum/ Planning Retreat. 
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4.7 Scholarship and Awards Committee 

Terms of Reference 
 

Purpose 
The Scholarship and Awards Committee is the primary decision making body dealing with all 
issues relating to the nomination and recommendation of students for scholarships and awards. 
The purpose of the committee is to oversee the administration and awarding of all scholarships 
and awards offered through the Department of Physical Therapy at the University of Arkansas 
for Medical Sciences. The purpose also includes developing and encouraging additional 
scholarship funding. 

 
 

Membership 
The Composition of the committee will include two Physical Therapy faculty members. For 
awarding of particular scholarships, the committee may include interested parties who will be 
appointed, ad hoc, by the Chair of the department. The Department Chair will appoint two 
faculty members and the alumnus member for two year, renewable terms. 

 

The Offices within the committee will consist of the Committee Chair and the Secretary, both of 
whom will be designated from the two faculty members by the Department Chair. 

 

Meetings 
The Committee will meet according to the timelines of any scholarships awarded within the 
Department. The Procedures and tasks for awarding scholarships are described below: 

 The committee will oversee the development of selection criteria and application 
forms that reflect those criteria for all existing scholarships and for new scholarships 
as they occur.  

 The committee will solicit and receive applications and nominations during the time 
period specified by the terms of the scholarship.  

 The committee may seek input from representatives of each student class, as they 
deem appropriate, in the selection process.  

 The committee will usually meet early in Spring semester to review all applications, 
determine eligibility, and make final selections for each scholarship.  

 The committee will make recommendations for awards to the Department Chair who 
will present them to the College Dean for final approval.  

 

Review Procedures 
Annually, the Committee will have opportunities to examine the policy and procedures related 
to scholarships and awards and recommend changes to the faculty. Matters relating to the 
general terms of reference for this committee will be reviewed each year at the Annual 
Curriculum/Planning Retreat. 
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4.8 Faculty Search Committee 

Terms of Reference 
 

Purpose 

The Faculty Search Committee is responsible for making all decisions regarding inviting 
faculty candidates for interview and making recommendations to hire new faculty members. 

 

4.11  Membership 
Faculty Search Committee members are appointed by the Dean of the College Health 
Professions, with recommendations from the Department Chair. Typically, the committee will 
consist of all full-time faculty members of the Department. The College Dean also appoints 
the Chair of the Committee. 

 

Meetings 
After the advertised deadline for a vacant faculty position, an initial meeting of the Faculty 
Search Committee will be held to consider all applicants and nominees. Details of the Faculty 
Search Process can be found in the Faculty Handbook. The committee will review all 
candidates and assess compliance with all stated criteria from the advertisement. The 
committee decides which candidates should be invited for interview. After the interview 
process, in which all faculty members have an opportunity to meet and interview the 
candidates, a committee meeting is held to select the top candidate. The committee ultimately 
makes a recommendation to hire the most qualified candidate. This recommendation is made 
to the Department Chair and forwarded to the College Dean. 

 

Review Procedures 
Matters relating to the general terms of reference for this committee will be reviewed each 
year at the Faculty Retreat. 
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January 
  Chair School – 1st Thursday 
  Spring semester begins 
  Faculty workload reports for spring semester uploaded to Sharepoint – first day of spring 

semester 
  Spring semester course syllabi uploaded to Sharepoint – first day of spring semester 
  Dr. Martin Luther King, Jr. Holiday – 3rd Monday of January 
  Budget meetings begin for next fiscal year with dean and associate dean for administrative 

affairs 
  Faculty and chair send application for pre-tenure and pre-promotion review to Promotion 

and Tenure Committee – January 15 
  
  

February 
  Chair School – 1st Thursday 
  Dean’s Society Grant project progress reports due – February 1 
  Course changes and additions for fall semester submitted to the Registrar 
  Dean sends recommendations for promotion and tenure to the provost – February 15 
  Diploma lists for May graduates sent to the Registrar 
  Presidents Day Holiday – 3rd Monday of February 
  College of Health Professions Phonathon – late February 
  Fall 2016 time and effort forms submitted to the dean’s office 
  
  

March 
  Chair School – 1st Thursday 
  Promotion and Tenure Committee election begins – March 1 
  Anticipated changes to application and admissions policies and procedures submitted to the 

dean’s office – March 1 
  Staff Excellence nominations due – 2nd Friday in March 
  UAMS Diversity Day 
  College Advisory Board spring meeting – 2nd Tuesday in March 
  Classroom requests for fall semester submitted to Office of Academic Services 
  Spring Break – usually 3rd week in March 
  Student Research Day abstracts submitted – ~ 3rd week in March 
  Commencement program sent to departments for review and revisions 
  Application cycle begins for scholarships for next academic year begins 
  
  

April 
  Chair School – 1st Thursday 
  Summer and fall textbooks are posted 
  Faculty and staff survey of chairs and program directors begin 
  Early registration for summer semester 
  Spring Fling Luncheon for faculty and staff 
  UAMS Student Research Day – classes cancelled for the day 
  Adjunct faculty requests for summer semester submitted to dean’s office 
  Spring all-college meeting – 3rd Friday in April 
  Administrative Professionals Day – last Wednesday in April 
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  Spring course evaluations are released 
  Scholarship applications for next academic year opened 
  
  

May 
  Chair School – 1st Thursday 
  Departments review Active Shooter student training plans 
  Chair evaluations begin – must be completed by June 15 
  Final exams for spring semester 
  Spring grades entered into GUS 
  Regular registration for summer semester 
  Graduation events:  department celebrations, college graduation brunch, college hooding 

ceremony (masters and doctoral degree candidates), UAMS Commencement 
  Memorial Day Holiday – last Monday in May 
  
  

June 
  Chair School – 1st Thursday 
  Catalog revisions submitted to dean’s office – June 1 
  Faculty and staff annual evaluations completed by June 15; documentation uploaded to 

Sharepoint 
  Dean’s Society Grant applications submitted to dean’s office 
  Scholarship application cycle ends 
  Renewal of regular faculty appointments 
  Dean’s office requests college committee annual reports – due July 15 
  Faculty Excellence Award nominations submitted to dean’s office – 4th Friday in June 
  
  

July 
  Chair School – 1st Thursday 
  Independence Day Holiday – July 4 
  Adjunct faculty requests for fall semester submitted to dean’s office – July 1 
  Department annual report “blanks” sent to departments – early- to mid-July 
  Faculty Showcase – 2nd Wednesday in July 
  New student background checks due – July 15 
  New student TB skin test and hepatitis B vaccination due – July 15 
  College committee annual reports due – July 15 
  Dean’s Society Grant applications due – July 15 
  Summer course evaluations are released 
  Final exams for summer semester – mid- to late-July 
  Faculty applications for tenure and promotion due to department chair – first Tuesday in July 
  
  

August 
  Chair School – 1st Thursday 
  Catalog published on website – August 1 
  Department chair annual goals submitted to dean – August 1 
  Dean requests department graduation/attrition rate reports – due DATE 
  Dean’s Society Grant recipients announced – August 1 
  Submit course changes and additions for spring semester – August 1 
  Regular registration for fall semester 
  Summer semester grades entered into GUS 
  UAMS Teaching Scholars Program applications due 
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  Fall semester begins:  department orientations, new student academic convocation, new 
student orientation 

  Post fall semester course syllabi on Sharepoint site – first day of fall classes 
  Post fall faculty workload reports on Sharepoint site – first day of fall classes 
  Dean requests board examination pass rate reports – due September 15 
  College committee appointments begin 
  New faculty reception – 4th Thursday in August 
  August graduation – no ceremony 
  Fall IPE Exposure Workshops 
  Departments conduct Active Shooter Drill 
  Spring semester class schedules submitted to dean’s office 
  
  

September 
  Chair School – 1st Thursday 
  Classroom schedules and IVN requests for spring semester sent to dean’s office 
  New faculty onboarding sessions begin – extend through December 
  Board examination pass rate reports due – September 15 
  Department chair sends promotion and tenure recommendations to P&T Committee – first 

Tuesday in September 
  Dean requests graduation/attrition rate report – due October 15 
  
  

October 
  Chair School – 1st Thursday 
  Graduation/attrition rate report due – October 15 
  
  

November 
  Chair School – 1st Thursday 
  Allied Health Professions Week – First full week in November 
  Donuts with the Deans – Tuesday in Allied Health Professions Week 
  College Scholarship Reception – Thursday in Allied Health Professions Week 
  Adjunct faculty requests for spring semester submitted to dean’s office due – November 15 
  Early registration for spring semester 
  Thanksgiving Holiday 
  College holiday reception – Wednesday after Thanksgiving Holiday 
  P&T Committee sends promotion and tenure recommendations to the dean 
  
  

December 
  Chair School – 1st Thursday 
  Prepare for department/program budget meetings for next fiscal year 
  Regular registration for spring semester 
  Christmas Eve and Christmas Holidays 
  December graduation – no ceremony 
  Fall semester course evaluations 
  Submit course changes and additions for summer semester to Registrar 
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AGREEMENT 

Between 

THE BOARD OF TRUSTEES OF THE UNIVERSITY OF ARKANSAS ACTING FOR AND ON BEHALF 

OF THE UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES 

 

And 

HOSPITAL AFFILIATE 

Agreement made this ( INSERT DATE), by and between the Board of Trustees of the University of Arkansas acting for and on 

behalf of the University of Arkansas for Medical Sciences’ College of Health Professions – Department of Physician Assistant 

Studies (“University”) and  (“Hospital”), CITY, STATE. 

In consideration of the mutual obligations set forth herein, and without the exchange of any monetary compensation, the parties agree 

that consideration for this agreement is sufficient, and hereby agree to the following terms and conditions: 

A. PURPOSE: 

(1) The purpose of the agreement is to guide and direct the parties respecting their affiliation and working relationship, 

inclusive of anticipated future arrangements and agreements in furtherance thereof, to provide high quality clinical 

learning experiences for Physician Assistant (PA) students at the University of Arkansas for Medical Sciences 

(UAMS), while at the same time enhancing the resources available to the Facility for providing health care to its 

patients. 

(2) Neither party intends for this agreement to alter in any way their respective legal rights or their legal obligations to 

one another, the students and faculty assigned to the Facility or to any third party. 

B. GENERAL UNDERSTANDING: 

(1) The clinical learning experiences to be provided will be of such content and cover such periods of time as may from 

time to time be mutually agreed upon by the University and the Facility.  The starting and ending date for each 

program shall be agreed upon at least one month before the program commences. 

(2) The number of students designated for participation in a clinical learning experience, their academic level, the time 

and length of the learning experience and the availability of learning opportunities will be mutually determined by 

agreement of the parties in advance of the clinical assignment. 

(3) All student participants must be mutually acceptable to both parties and either party may withdraw any student from a 

clinical experience based upon perceived lack of competency on the part of the student, the student's failure to 

comply with the rules and policies of the Facility or the University, or for any other reason where either party 

reasonably believes that it is not in the best interest of the program for the student to continue. 

(4)    Students are not considered agents of Preceptor or the Facility except while under the direct supervision of the 

Preceptor.  University is responsible for compliance of students and with all rules and regulations of the Facility and 

insofar as they apply to their activities while at the Facility. 

(5)    All parties will comply with all applicable local, state, and federal laws, rules and regulations, as well as any and all 

governing agencies, pertaining to the University and the Facility. 

C. MUTUAL RESPONSIBILITIES: 

(1) The parties will work together to maintain an environment of quality clinical learning experiences and quality patient 

care.  At the instance of either party a meeting or conference will be promptly held between the University and Facility 

representatives to resolve any problems, evaluate and improve teaching methods, propose changes in curriculum design, 

or develop any improvements in the operation of the contemplated clinical learning experience. 

(2) Term.  Unless sooner canceled as provided below, the term of this agreement for clinical training shall be one year, 

commencing on June 30, 2014.  This agreement shall automatically renew for additional one (1)-year terms, unless 

one or both parties elect not to renew it as provided below.  Either party may decline to renew or may cancel this 

agreement only after written notice to the other party of that intent. Written notice of the intent not to renew or to 

cancel this agreement shall be made not less than ninety (90) days prior to the beginning of the next scheduled 

learning experience.  In no event may non-renewal or cancellation take effect until the end of a current clinical 
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training cycle.  Any amendment(s) to the agreement during the original or any renewal term must be approved in 

writing by the parties. 

(3) There shall be no discrimination on the basis of race, national origin, religion, creed, sex, age, socioeconomic status, 

sexual orientation, or disability in either the selection of students for participation in the program, or as to any aspect of 

the clinical learning experience; provided, however, that with respect to disability, the disability must not be such as 

would, even with reasonable accommodation, in and of itself preclude the student's effective participation in the 

program. 

(4)    Understand that any grievance unresolved by a meeting between the Facility and the University's Director of Clinical 

Education will be referred to the Chair of the Department of Physician Assistant Studies. 

(5)     Facility and University shall not publish, distribute or otherwise use or disclose, and shall not permit or allow students or 

others to publish, distribute or otherwise use or disclose, any materials relative to the University or Facility, which 

materials have not been previously reviewed and approved for publication, distribution or other use or disclosure by 

Facility and University.  

D. HOSPITAL FACILITY RESPONSIBILITIES: 

        (1) The Facility is responsible for providing clinical preceptors who are licensed and board certified.  The facility will   

inform the program of any change in status of licensure(s) or board certification(s) of any clinical preceptors.   

          (2)     The Facility will retain responsibility for the care of patients and will maintain administrative and professional   

supervision of students insofar as their presence and program assignments affect the operation of the Facility and its 

care, direct and indirect, of patients. 

(3) The Facility will permit participation in patient care by the student and or other activities in order to accomplish the 

proposed objectives of the clinical learning experience under supervision of the clinical preceptor. 

(4) The Facility will refrain from the practice of using students in lieu of professional or non-professional staff. 

(5) Subject to the Facility's overall supervisory responsibility for patient care, it may permit appropriately credentialed 

faculty members to provide such patient services at the Facility as may be necessary for teaching purposes. 

(6) The Facility shall provide for the orientation of both University faculty and participating students as to the Facility's 

philosophies, rules, regulations, risk management programs, policies and expectations in the areas of personal and 

professional conduct of the Facility. 

(7) The Facility will provide adequate clinical facilities for participating students in accordance with the clinical 

objectives developed through cooperative planning by the University's departmental faculty and the Facility's staff.  

Included would be such facilities as library, cafeteria, lounges, parking, call room, office or work space, and dressing 

rooms. 

(8) The Facility will use its best efforts to make conference space and classrooms available as may be necessary for 

teaching and planning activities in connection with clinical learning experience. 

           (9)   The Facility will encourage visits of University faculty and accreditation evaluators for the purpose of observing and 

evaluating clinical students and clinical site, participating in teaching, attending planning meetings or evaluation for 

accreditation.   

          (10) The Facility will, where possible, provide emergency care to students in case of accident or illness while in the Facility.   

All medical or health care (emergency or otherwise) that a student or University faculty member receives at the Facility 

will be at the expense of the individual involved. The Facility and the UAMS Student Health Services will coordinate 

evaluation, treatment and follow up of students exposed to infectious diseases while at the Facility.  In the event of an 

exposure to body fluids from a known high risk patient, an assessment for prophylaxis which, if needed is provided by 

the Facility or University.  Report on all exposures should be completed on the appropriate UAMS Forms and sent to 

UAMS for the student’s files. 

           (11) The Facility will provide the University with appropriate and timely feedback on each student which will include 

information on student’s level of performance in each type of learning experience. 

(12)    The Facility will provide the student with appropriate and timely feedback on student’s level of performance during the 

clinical rotation. 
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(13)    The Facility agrees to inform and cooperate with the University immediately upon initiation of an investigation of a 

student upon the occurrence of a substantive untoward event involving a student. 

(14)    The Facility will follow guidelines detailed in the UAMS PA Program Clinical Preceptor Handbook. 

E. UNIVERSITY RESPONSIBILITIES: 

(1) The University will use its best efforts to see that the clinical learning experiences at the Facility are conducted in 

such a manner as to enhance patient care. 

(2) The University will retain ultimate responsibility for the education of its students including the curriculum, its design 

and delivery, its quality and modification. 

(3) The University will use its best efforts to see that students in the clinical learning experience are prepared for 

effective participation in the clinical phase of their education.  Only those students who have satisfactorily completed 

the prerequisite classroom and/ laboratory portion of their curriculum will be permitted to participate in a clinical 

learning experience. 

(4) Prior to the commencement of a clinical learning experience, the University will provide responsible Facility officials 

with the name(s) of students no fewer than seven (7) days prior to start of clinical experience.  

(5) The University will designate a faculty member as liaison to the Facility on affiliation matters. 

(6) The University will not assign any faculty member to the Facility in connection with the operation of the program 

who is not appropriately credentialed and will provide evidence of the appropriate credentials of all assigned faculty 

to the Facility upon request. 

(7) The University will encourage student compliance with the Facility's rules, regulations and procedures, and use its 

best efforts to keep students informed as to the same and any changes therein.  Specifically, the University will keep 

each participating student apprised of his or her responsibility: 

(a) To follow the administrative policies, standards and practices of the Facility when the student is in the Facility. 

(b) To report to the Facility on time and to follow all established regulations during the regularly scheduled 

operating hours of the Facility. 

(c) To conform to the standards and practices established by the University and to the American Academy of 

Physician Assistants (AAPA) Code of Ethics while training at the Facility. 

(d) To keep in confidence all medical and health information pertaining to Facility’s patients. 

(8) The University will stipulate the appropriate uniform (with consent of the Facility) to be worn by students while in 

the Facility.  UAMS Physician Assistant students must wear a name tag and their UAMS badge identifying 

themselves as physician assistant students at all times. 

(9) The University will maintain educational records and information relative to students in accordance with the Family 

Educational Rights and Privacy Act of 1974. 

(10) The University will provide the Facility with the appropriate forms to evaluate student performance. 

(11) The University will encourage visits of Facility staff for the purpose of observing and evaluating clinical students and 

sites, participating in teaching, attendance of planning meetings, and accreditation evaluation. 

(12)    The University will procure and maintain proof of liability insurance for participating students and faculty in amounts 

of not less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) in the 

annual aggregate.  Upon request, a certificate of insurance shall be presented to the Facility for each student prior to 

the student receiving clinical training at the Facility. 

(13) The University will maintain documentation of the following requirements of students and provide evidence to the 

Facility upon request: 

(a)  Proof of student health insurance required by the University 

(b)  Basic Life Support and Advanced Cardiac Life Support certification 

(c)       Immunization Records (Tdap, MMR, Hep B, Varicella, annual PPD, and annual Influenza) 

(d)  Signed acknowledgement of technical standards for the PA program 
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(e)   Evidence of satisfactory background check and drug screen compliance 

(f)     UAMS HIPAA and OHSA training certification 

            (14)    The University will provide a copy of the UAMS PA Program Preceptor Handbook to the preceptor and the Facility. 

F. HIPAA RESPONSIBILITIES: 

(1) The federal HIPAA regulations govern the use and disclosure of Protected Health Information of an individual. It is 

the intent of the parties to comply with the applicable requirements of the HIPAA regulations in connection with this 

Agreement. 

(2) During the time that the University's student is at the Facility and receiving clinical training involving Protected Health 

Information, the student may use and disclose Protected Health Information of the Facility consistent with the HIPAA 

regulations for clinical teaching purposes of the Facility as anticipated by this Agreement. 

(3) The Facility will provide HIPAA awareness training on the policies of the Facility which directly impact the student's 

area of responsibility in the Facility. The Facility will provide to the University, if requested, documentation that the 

University's students receiving clinical training at the Facility have received the appropriate HIPAA training from the 

Facility by producing a certificate or other evidence of completion. 

(4) The University will provide to the Facility, if requested, documentation that the students have received HIPAA 

awareness training from the University by producing a certificate or other evidence of completion. 

(5) If students need to bring information of the Facility back to the University for teaching purposes at the University, the 

student must only use de-identified information in compliance with HIPAA. 
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Affiliate: 

 
    

__________________________________________________________    

Facility   

 

   

Name   

 

_______________________________________________________ 

Title 

 

_______________________________________________________                         _____________ 

Signature    Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

University of Arkansas for Medical Sciences - College of Health  

Professions, Department of Physician Assistant Studies:    
    

 

 

     

Patricia Kelly, Ph.D., PA-C, Chairman  Date 

Department of Physician Assistant Studies   

    

 

 

 

     

Douglas L. Murphy, Ph.D., Dean  Date 

College of Health Professions   

 

 

 

The Board of Trustees of the University of Arkansas acting for and  

on behalf of the University of Arkansas for Medical Sciences:  

 

 

    

Suzanne Leslie  Date    

UAMS Director of Procurement Services 
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AGREEMENT 

between 

THE BOARD OF TRUSTEES OF THE UNIVERSITY OF ARKANSAS ACTING FOR 

 AND ON BEHALF OF THE UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES 

and 

AFFILIATE 

Agreement made this first day of January, 2017, by and between the Board of Trustees of the University of Arkansas acting for 

and on behalf of the University of Arkansas for Medical Sciences’ College of Health Professions – DEPARTMENT 

(“University”) and AFFILIATE (“Facility”), CITY, STATE. 

In consideration of the mutual obligations set forth herein, and without the exchange of any monetary compensation, the parties agree 

that consideration for this Agreement is sufficient, and hereby agree to the following terms and conditions: 

A. PURPOSE: 

(1) The purpose of the agreement is to guide and direct the parties respecting their affiliation and working relationship, 

inclusive of anticipated future arrangements and agreements in furtherance thereof, to provide high quality clinical 

learning experiences for students at UAMS, while at the same time enhancing the resources available to the Facility 

for providing health care to its patients. 

(2) Neither party intends for this Agreement to alter in any way their respective legal rights or their legal obligations to 

one another, the students and faculty assigned to the Facility or to any third party. 

B. GENERAL UNDERSTANDING: 

(1) The clinical learning experiences to be provided will be of such content and cover such periods of time as may from 

time to time be mutually agreed upon by the University and the Facility.  The starting and ending date for each 

program shall be agreed upon at least one month before the program commences. 

(2) The number of students designated for participation in a clinical learning experience, their academic level, the time 

and length of the learning experience and the availability of learning opportunities will be mutually determined by 

agreement of the parties in advance of the clinical assignment. 

(3) All student participants must be mutually acceptable to both parties and either party may withdraw any student from a 

program based upon perceived lack of competency on the part of the student, the student's failure to comply with the 

rules and policies of the Facility or the University, or for any other reason where either party reasonably believes that 

it is not in the best interest of the program for the student to continue. 

C. MUTUAL RESPONSIBILITIES: 

(1) The parties will work together to maintain an environment of quality clinical learning experiences and quality patient 

care.  At the instance of either party a meeting or conference will be promptly held between the University and Facility 

representatives to resolve any problems, evaluate and improve teaching methods, propose changes in curriculum design, 

or develop any improvements in the operation of the contemplated clinical learning experience. 

(2) Term.  Unless sooner canceled as provided below, the term of this agreement for clinical training shall be one year, 

commencing on 1 January 2017 and ending on 31 December 2017.  This agreement shall automatically renew for 

additional one (1)-year terms, unless one or both parties elect not to renew it as provided below.  Either party may 

decline to renew or may cancel this agreement only after written notice to the other party of that intent. Written notice 

of the intent not to renew or to cancel this agreement shall be made not less than ninety (90) days prior to the 

beginning of the next scheduled learning experience.  In no event may non-renewal or cancellation take effect until 

the end of a current clinical training cycle.  Any amendment(s) to the agreement during the original or any renewal 

term must be approved in writing by the parties. 

(3) There shall be no discrimination on the basis of race, national origin, religion, creed, sex, age or disability in either the 

selection of students for participation in the program, or as to any aspect of the clinical learning experience; provided, 

however, that with respect to disability, the disability must not be such as would, even with reasonable accommodation, 

in and of itself preclude the student's effective participation in the program. 
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D. FACILITY RESPONSIBILITIES: 

(1) The Facility will retain responsibility for the care of patients and will maintain administrative and professional 

supervision of students insofar as their presence and program assignments affect the operation of the Facility and its 

care, direct and indirect, of patients. 

(2) The Facility will permit participation in patient care by the student and or other activities in order to accomplish the 

proposed objectives of the clinical learning experience. 

(3) The Facility will refrain from the practice of using students in lieu of professional or non-professional staff. 

(4) Subject to the Facility's overall supervisory responsibility for patient care, it may permit appropriately credentialed 

faculty members to provide such patient services at the Facility as may be necessary for teaching purposes. 

(5) The Facility shall provide for the orientation of both University faculty and participating students as to the facilities, 

philosophies, rules, regulations, policies and expectations in the areas of personal and professional conduct of the Facility. 

(6) The Facility will provide adequate clinical facilities for participating students in accordance with the clinical 

objectives developed through cooperative planning by the University's departmental faculty and the Facility's staff.  

Included would be such facilities as library, cafeteria, lounges, parking, office or work space, and dressing rooms. 

(7) The Facility will use its best efforts to make conference space and classrooms available as may be necessary for 

teaching and planning activities in connection with clinical learning experience. 

(8) Facility staff shall, upon request, assist the University in evaluation of each student's level of performance in each 

type of learning experience. 

(9) The Facility will encourage visits of University faculty and accreditation evaluators for the purpose of observing, 

auditing, participating in teaching, attending planning meetings or evaluation for accreditation. 

(10) The Facility will, where possible, provide emergency care to students in case of accident or illness while in the Facility.  

All medical or health care (emergency or otherwise) that a student or University faculty member receives at the Facility 

will be at the expense of the individual involved. 

E. UNIVERSITY RESPONSIBILITIES: 

(1) The University will use its best efforts to see that the clinical learning experiences at the Facility are conducted in 

such a manner as to enhance patient care. 

(2) The University will retain ultimate responsibility for the education of its students including the curriculum, its design 

and delivery, its quality and modification. 

(3) The University will use its best efforts to see that students selected for participation in the clinical learning experience 

are prepared for effective participation in the clinical phase of their overall education.  Only those students who have 

satisfactorily completed the prerequisite classroom and/or laboratory portion of their curriculum will be selected for 

participation in a clinical learning experience. 

(4) Prior to the commencement of a clinical learning experience, the University will, upon request, provide responsible 

Facility officials with the name(s), dates and hours of assignment, and academic class designation of prospective 

student participants. 

(5) The University will designate a faculty member as liaison to the Facility on affiliation matters. 

(6) The University will not assign any faculty member to the Facility in connection with the operation of the program 

who is not appropriately credentialed and will provide evidence of the appropriate credentials of all assigned faculty 

to the Facility upon request. 

(7) The University will encourage student compliance with the Facility's rules, regulations and procedures, and use its 

best efforts to keep students informed as to the same and any changes therein.  Specifically, the University will keep 

each participating student apprised of his or her responsibility: 

(a) To follow the administrative policies, standards and practices of the Facility when the student is in the Facility. 

(b) To report to the Facility on time and to follow all established regulations during the regularly scheduled 

operating hours of the Facility. 

(c) To conform to the standards and practices established by the University while training at the Facility. 
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(d) To keep in confidence all medical and health information pertaining to Facility’s patients. 

(8) The University will stipulate the appropriate uniform (with consent of the Facility) to be worn by students while in 

the Facility. 

(9) The University will maintain educational records and information relative to students in accordance with the Family 

Educational Rights and Privacy Act of 1974. 

(10) The University will provide the Facility with the appropriate forms to evaluate students performance when needed. 

(11) The University will encourage visits of Facility staff for the purpose of observing, auditing, participating in teaching, 

and attendance of planning meetings. 

(12) (a) The University will maintain proof of liability insurance for participating students and faculty.  Upon request, 

evidence of such insurance will be provided. 

(b) The University will require all participating students to show proof of health insurance.  Upon request, 

evidence of such insurance will be provided to the Facility. 

F. HIPAA RESPONSIBILITIES: 

(1) The federal HIPAA regulations govern the use and disclosure of Protected Health Information of an individual. It is 

the intent of the parties to comply with the applicable requirements of the HIPAA regulations in connection with this 

Agreement. 

(2) During the time that the University's student is at the Facility and receiving clinical training involving Protected Health 

Information, the student may use and disclose Protected Health Information of the Facility consistent with the HIPAA 

regulations for clinical teaching purposes of the Facility as anticipated by this Agreement. 

(3) The Facility will provide HIPAA awareness training on the policies of the Facility which directly impact the student's 

area of responsibility in the Facility. The Facility will provide to the University, if requested, documentation that the 

University's students receiving clinical training at the Facility have received the appropriate HIPAA training from the 

Facility by producing a certificate or other evidence of completion. 

(4) The University will provide to the Facility, if requested, documentation that the students have received HIPAA 

awareness training from the University by producing a certificate or other evidence of completion. 

(5) If students need to bring information of the Facility back to the University for teaching purposes at the University, the 

student must only use de-identified information in compliance with HIPAA. 
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The Board of Trustees of the University of Arkansas acting for and  

on behalf of the University of Arkansas for Medical Sciences:  

 

 

 

 

    

Suzanne Leslie  Date 

UAMS, Director of Procurement Services 

 

 

 

 

 

 

 

 

 

AFFILIATE: 
    

 

 

 

    

NAME  Date 

TITLE   

 

 

 

 

 

 

 

Approved: 

University of Arkansas for Medical Sciences - College of Health 

Professions, DEPARTMENT:    

    

 

 

 

     

CHAIR’S NAME, Chairman  Date 

DEPARTMENT   

    

 

 

 

     

DEAN’S NAME, Dean  Date 

College of Health Professions   
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AGREEMENT 

between 

THE BOARD OF TRUSTEES OF THE UNIVERSITY OF ARKANSAS ACTING FOR  

AND ON BEHALF OF THE UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES 

and 

AFFILIATE 

Agreement made this first day of June, 2014 by and between the Board of Trustees of the University of Arkansas acting for and 

on behalf of the University of Arkansas for Medical Sciences’ College of Health Professions – Department of Physical Therapy 

(“University”) and Affiliate (“Facility”), City, State. 

In consideration of the mutual obligations set forth herein, and without the exchange of any monetary compensation, the parties agree 

that consideration for this Agreement is sufficient, and hereby agree to the following terms and conditions: 

A. PURPOSE: 

(1) The purpose of the agreement is to guide and direct the parties respecting their affiliation and working relationship, 

inclusive of anticipated future arrangements and agreements in furtherance thereof, to provide high quality clinical 

learning experiences for students at UAMS, while at the same time enhancing the resources available to the Facility 

for providing health care to its patients. 

(2) Neither party intends for this Agreement to alter in any way their respective legal rights or their legal obligations to 

one another, the students and faculty assigned to the Facility or to any third party. 

B. GENERAL UNDERSTANDING: 

(1) The clinical learning experiences to be provided will be of such content and cover such periods of time as may from 

time to time be mutually agreed upon by the University and the Facility.  The starting and ending date for each 

program shall be agreed upon at least one month before the program commences. 

(2) The number of students designated for participation in a clinical learning experience, their academic level, the time 

and length of the learning experience and the availability of learning opportunities will be mutually determined by 

agreement of the parties in advance of the clinical assignment. 

(3) All student participants must be mutually acceptable to both parties and either party may withdraw any student from a 

program based upon perceived lack of competency on the part of the student, the student's failure to comply with the 

rules and policies of the Facility or the University, or for any other reason where either party reasonably believes that 

it is not in the best interest of the program for the student to continue. 

C. MUTUAL RESPONSIBILITIES: 

(1) The parties will work together to maintain an environment of quality clinical learning experiences and quality patient 

care.  At the instance of either party a meeting or conference will be promptly held between the University and Facility 

representatives to resolve any problems, evaluate and improve teaching methods, propose changes in curriculum design, 

or develop any improvements in the operation of the contemplated clinical learning experience. 

(2) Term.  Unless sooner canceled as provided below, the term of this agreement for clinical training shall be one year, 

commencing on 1 June 2014 and ending on 31 May 2015.  This agreement shall automatically renew for additional 

one (1)-year terms, unless one or both parties elect not to renew it as provided below.  Either party may decline to 

renew or may cancel this agreement only after written notice to the other party of that intent. Written notice of the 

intent not to renew or to cancel this agreement shall be made not less than ninety (90) days prior to the beginning of 

the next scheduled learning experience.  In no event may non-renewal or cancellation take effect until the end of a 

current clinical training cycle.  Any amendment(s) to the agreement during the original or any renewal term must 

be approved in writing by the parties. 

(3) There shall be no discrimination on the basis of race, national origin, religion, creed, sex, age or disability in either the 

selection of students for participation in the program, or as to any aspect of the clinical learning experience; provided, 

however, that with respect to disability, the disability must not be such as would, even with reasonable accommodation, 

in and of itself preclude the student's effective participation in the program. 
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D. FACILITY RESPONSIBILITIES: 

(1) The Facility will retain responsibility for the care of patients and will maintain administrative and professional 

supervision of students insofar as their presence and program assignments affect the operation of the Facility and its 

care, direct and indirect, of patients. 

(2) The Facility will permit participation in patient care by the student and or other activities in order to accomplish the 

proposed objectives of the clinical learning experience. 

(3) The Facility will refrain from the practice of using students in lieu of professional or non-professional staff. 

(4) Subject to the Facility's overall supervisory responsibility for patient care, it may permit appropriately credentialed 

faculty members to provide such patient services at the Facility as may be necessary for teaching purposes. 

(5) The Facility shall provide for the orientation of both University faculty and participating students as to the facilities, 

philosophies, rules, regulations, policies and expectations in the areas of personal and professional conduct of the Facility. 

(6) The Facility will provide adequate clinical facilities for participating students in accordance with the clinical 

objectives developed through cooperative planning by the University's departmental faculty and the Facility's staff.  

Included would be such facilities as library, cafeteria, lounges, parking, office or work space, and dressing rooms. 

(7) The Facility will use its best efforts to make conference space and classrooms available as may be necessary for 

teaching and planning activities in connection with clinical learning experience. 

(8) Facility staff shall, upon request, assist the University in evaluation of each student's level of performance in each 

type of learning experience. 

(9) The Facility will encourage visits of University faculty and accreditation evaluators for the purpose of observing, 

auditing, participating in teaching, attending planning meetings or evaluation for accreditation. 

(10) The Facility will, where possible, provide emergency care to students in case of accident or illness while in the Facility.  

All medical or health care (emergency or otherwise) that a student or University faculty member receives at the Facility 

will be at the expense of the individual involved. 

E. UNIVERSITY RESPONSIBILITIES: 

(1) The University will use its best efforts to see that the clinical learning experiences at the Facility are conducted in 

such a manner as to enhance patient care. 

(2) The University will retain ultimate responsibility for the education of its students including the curriculum, its design 

and delivery, its quality and modification. 

(3) The University will use its best efforts to see that students selected for participation in the clinical learning experience 

are prepared for effective participation in the clinical phase of their overall education.  Only those students who have 

satisfactorily completed the prerequisite classroom and/or laboratory portion of their curriculum will be selected for 

participation in a clinical learning experience. 

(4) Prior to the commencement of a clinical learning experience, the University will, upon request, provide responsible 

Facility officials with the name(s), dates and hours of assignment, and academic class designation of prospective 

student participants. 

(5) The University will designate a faculty member as liaison to the Facility on affiliation matters. 

(6) The University will not assign any faculty member to the Facility in connection with the operation of the program 

who is not appropriately credentialed and will provide evidence of the appropriate credentials of all assigned faculty 

to the Facility upon request. 

(7) The University will encourage student compliance with the Facility's rules, regulations and procedures, and use its 

best efforts to keep students informed as to the same and any changes therein.  Specifically, the University will keep 

each participating student apprised of his or her responsibility: 

(a) To follow the administrative policies, standards and practices of the Facility when the student is in the Facility. 

(b) To report to the Facility on time and to follow all established regulations during the regularly scheduled 

operating hours of the Facility. 

(c) To conform to the standards and practices established by the University while training at the Facility. 
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(d) To keep in confidence all medical and health information pertaining to Facility’s patients. 

(8) The University will stipulate the appropriate uniform (with consent of the Facility) to be worn by students while in 

the Facility. 

(9) The University will maintain educational records and information relative to students in accordance with the Family 

Educational Rights and Privacy Act of 1974. 

(10) The University will provide the Facility with the appropriate forms to evaluate students performance when needed. 

(11) The University will encourage visits of Facility staff for the purpose of observing, auditing, participating in teaching, 

and attendance of planning meetings. 

(12) (a) The University will maintain proof of liability insurance for participating students and faculty.  Upon request, 

evidence of such insurance will be provided. 

(b) The University will require all participating students to show proof of health insurance.  Upon request, 

evidence of such insurance will be provided to the Facility. 

F. HIPAA RESPONSIBILITIES: 

(1) The federal HIPAA regulations govern the use and disclosure of Protected Health Information of an individual. It is 

the intent of the parties to comply with the applicable requirements of the HIPAA regulations in connection with this 

Agreement. 

(2) During the time that the University's student is at the Facility and receiving clinical training involving Protected Health 

Information, the student may use and disclose Protected Health Information of the Facility consistent with the HIPAA 

regulations for clinical teaching purposes of the Facility as anticipated by this Agreement. 

(3) The Facility will provide HIPAA awareness training on the policies of the Facility which directly impact the student's 

area of responsibility in the Facility. The Facility will provide to the University, if requested, documentation that the 

University's students receiving clinical training at the Facility have received the appropriate HIPAA training from the 

Facility by producing a certificate or other evidence of completion. 

(4) The University will provide to the Facility, if requested, documentation that the students have received HIPAA 

awareness training from the University by producing a certificate or other evidence of completion. 

(5) If students need to bring information of the Facility back to the University for teaching purposes at the University, the 

student must only use de-identified information in compliance with HIPAA. 
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The Board of Trustees of the University of Arkansas acting for and  

on behalf of the University of Arkansas for Medical Sciences:  

 

 

 

 

    

Suzanne Leslie   Date 

UAMS, Director of Procurement Services 

 

 

 

 

 

 

Affiliate: 
    

 

 

 

    

Name  Date 

Title   

 

 

 

 

 

 

Approved: 

University of Arkansas for Medical Sciences - College of Health  

Professions, Department of Physical Therapy:    

    

 

 

 

     

John Jefferson, P.T., Ph.D., Chairman  Date 

Department of Physical Therapy   

    

 

 

 

     

Douglas L. Murphy, Ph.D., Dean  Date 

College of Health Professions   
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AGREEMENT 

Between 

THE BOARD OF TRUSTEES OF THE UNIVERSITY OF ARKANSAS ACTING FOR AND ON BEHALF 

OF THE UNIVERSITY OF ARKANSAS FOR MEDICAL SCIENCES 

And 

CLINICAL AFFILIATE 

Agreement made this ( INSERT DATE), by and between the Board of Trustees of the University of Arkansas acting for and on 

behalf of the University of Arkansas for Medical Sciences’ College of Health Professions – Department of Physician Assistant 

Studies (“University”) and AFFILIATE (“Facility”), CITY, STATE. 

In consideration of the mutual obligations set forth herein, and without the exchange of any monetary compensation, the parties agree 

that consideration for this agreement is sufficient, and hereby agree to the following terms and conditions: 

A. PURPOSE: 

(1) The purpose of the agreement is to guide and direct the parties respecting their affiliation and working relationship, 

inclusive of anticipated future arrangements and agreements in furtherance thereof, to provide high quality clinical 

learning experiences for Physician Assistant (PA) students at the University of Arkansas for Medical Sciences 

(UAMS), while at the same time enhancing the resources available to the Facility for providing health care to its 

patients. 

(2) Neither party intends for this agreement to alter in any way their respective legal rights or their legal obligations to 

one another, the students and faculty assigned to the Facility or to any third party. 

B. GENERAL UNDERSTANDING: 

(1) The clinical learning experiences to be provided will be of such content and cover such periods of time as may from 

time to time be mutually agreed upon by the University and the Facility.  The starting and ending date for each 

program shall be agreed upon at least one month before the program commences. 

(2) The number of students designated for participation in a clinical learning experience, their academic level, the time 

and length of the learning experience and the availability of learning opportunities will be mutually determined by 

agreement of the parties in advance of the clinical assignment. 

(3) All student participants must be mutually acceptable to both parties and either party may withdraw any student from a 

clinical experience based upon perceived lack of competency on the part of the student, the student's failure to 

comply with the rules and policies of the Facility or the University, or for any other reason where either party 

reasonably believes that it is not in the best interest of the program for the student to continue. 

(4)    Students are not considered agents of Preceptor or the Facility except while under the direct supervision of the 

Preceptor.  University is responsible for compliance of students and with all rules and regulations of the Facility and 

insofar as they apply to their activities while at the Facility. 

(5)    All parties will comply with all applicable local, state, and federal laws, rules and regulations, as well as any and all 

governing agencies, pertaining to the University and the Facility. 

C. MUTUAL RESPONSIBILITIES: 

(1) The parties will work together to maintain an environment of quality clinical learning experiences and quality patient 

care.  At the instance of either party a meeting or conference will be promptly held between the University and Facility 

representatives to resolve any problems, evaluate and improve teaching methods, propose changes in curriculum design, 

or develop any improvements in the operation of the contemplated clinical learning experience. 

(2) Term.  Unless sooner canceled as provided below, the term of this agreement for clinical training shall be one year, 

commencing on (Insert Date).  This agreement shall automatically renew for additional one (1)-year terms, unless one 

or both parties elect not to renew it as provided below.  Either party may decline to renew or may cancel this 

agreement only after written notice to the other party of that intent. Written notice of the intent not to renew or to 

cancel this agreement shall be made not less than ninety (90) days prior to the beginning of the next scheduled 

learning experience.  In no event may non-renewal or cancellation take effect until the end of a current clinical 

training cycle.  Any amendment(s) to the agreement during the original or any renewal term must be approved in 

writing by the parties. 
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(3) There shall be no discrimination on the basis of race, national origin, religion, creed, sex, age, socioeconomic status, 

sexual orientation, or disability in either the selection of students for participation in the program, or as to any aspect of 

the clinical learning experience; provided, however, that with respect to disability, the disability must not be such as 

would, even with reasonable accommodation, in and of itself preclude the student's effective participation in the 

program. 

(4)    Understand that any grievance unresolved by a meeting between the Facility and the University's Director of Clinical 

Education will be referred to the Chair of the Department of Physician Assistant Studies. 

(5)     Facility and University shall not publish, distribute or otherwise use or disclose, and shall not permit or allow students or 

others to publish, distribute or otherwise use or disclose, any materials relative to the University or Facility, which 

materials have not been previously reviewed and approved for publication, distribution or other use or disclosure by 

Facility and University.  

D. CLINICAL FACILITY RESPONSIBILITIES: 

        (1) The Facility is responsible for providing clinical preceptors who are licensed and board certified.  The facility will   

inform the program of any change in status of licensure(s) or board certification(s) of any clinical preceptors.   

          (2)     The Facility will retain responsibility for the care of patients and will maintain administrative and professional   

supervision of students insofar as their presence and program assignments affect the operation of the Facility and its 

care, direct and indirect, of patients. 

(3) The Facility will permit participation in patient care by the student and or other activities in order to accomplish the 

proposed objectives of the clinical learning experience under supervision of the clinical preceptor. 

(4) The Facility will refrain from the practice of using students in lieu of professional or non-professional staff. 

(5) Subject to the Facility's overall supervisory responsibility for patient care, it may permit appropriately credentialed 

faculty members to provide such patient services at the Facility as may be necessary for teaching purposes. 

(6) The Facility shall provide for the orientation of both University faculty and participating students as to the Facility's 

philosophies, rules, regulations, risk management programs, policies and expectations in the areas of personal and 

professional conduct of the Facility. 

(7) The Facility will provide adequate clinical facilities for participating students in accordance with the clinical 

objectives developed through cooperative planning by the University's departmental faculty and the Facility's staff.  

Included would be such facilities as library, cafeteria, lounges, parking, call room, office or work space, and dressing 

rooms. 

(8) The Facility will use its best efforts to make conference space and classrooms available as may be necessary for 

teaching and planning activities in connection with clinical learning experience. 

           (9)   The Facility will encourage visits of University faculty and accreditation evaluators for the purpose of observing and 

evaluating clinical students and clinical site, participating in teaching, attending planning meetings or evaluation for 

accreditation.   

          (10) The Facility will, where possible, provide emergency care to students in case of accident or illness while in the Facility.   

All medical or health care (emergency or otherwise) that a student or University faculty member receives at the Facility 

will be at the expense of the individual involved. The Facility and the UAMS Student Health Services will coordinate 

evaluation, treatment and follow up of students exposed to infectious diseases while at the Facility.  In the event of an 

exposure to body fluids from a known high risk patient, an assessment for prophylaxis which, if needed is provided by 

the Facility or University.  Report on all exposures should be completed on the appropriate UAMS Forms and sent to 

UAMS for the student’s files. 

           (11) The Facility will provide the University with appropriate and timely feedback on each student which will include 

information on student’s level of performance in each type of learning experience. 

(12)    The Facility will provide the student with appropriate and timely feedback on student’s level of performance during the 

clinical rotation. 

(13)    The Facility agrees to inform and cooperate with the University immediately upon initiation of an investigation of a 

student upon the occurrence of a substantive untoward event involving a student. 

(14)    The Facility will follow guidelines detailed in the UAMS PA Program Clinical Preceptor Handbook. 
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E. UNIVERSITY RESPONSIBILITIES: 

(1) The University will use its best efforts to see that the clinical learning experiences at the Facility are conducted in 

such a manner as to enhance patient care. 

(2) The University will retain ultimate responsibility for the education of its students including the curriculum, its design 

and delivery, its quality and modification. 

(3) The University will use its best efforts to see that students in the clinical learning experience are prepared for 

effective participation in the clinical phase of their education.  Only those students who have satisfactorily completed 

the prerequisite classroom and/ laboratory portion of their curriculum will be permitted to participate in a clinical 

learning experience. 

(4) Prior to the commencement of a clinical learning experience, the University will provide responsible Facility officials 

with the name(s) of students no fewer than seven (7) days prior to start of clinical experience.  

(5) The University will designate a faculty member as liaison to the Facility on affiliation matters. 

(6) The University will not assign any faculty member to the Facility in connection with the operation of the program 

who is not appropriately credentialed and will provide evidence of the appropriate credentials of all assigned faculty 

to the Facility upon request. 

(7) The University will encourage student compliance with the Facility's rules, regulations and procedures, and use its 

best efforts to keep students informed as to the same and any changes therein.  Specifically, the University will keep 

each participating student apprised of his or her responsibility: 

(a) To follow the administrative policies, standards and practices of the Facility when the student is in the Facility. 

(b) To report to the Facility on time and to follow all established regulations during the regularly scheduled 

operating hours of the Facility. 

(c) To conform to the standards and practices established by the University and to the American Academy of 

Physician Assistants (AAPA) Code of Ethics while training at the Facility. 

(d) To keep in confidence all medical and health information pertaining to Facility’s patients. 

(8) The University will stipulate the appropriate uniform (with consent of the Facility) to be worn by students while in 

the Facility.  UAMS Physician Assistant students must wear a name tag and their UAMS badge identifying 

themselves as physician assistant students at all times. 

(9) The University will maintain educational records and information relative to students in accordance with the Family 

Educational Rights and Privacy Act of 1974. 

(10) The University will provide the Facility with the appropriate forms to evaluate student performance. 

(11) The University will encourage visits of Facility staff for the purpose of observing and evaluating clinical students and 

sites, participating in teaching, attendance of planning meetings, and accreditation evaluation. 

(12)    The University will procure and maintain proof of liability insurance for participating students and faculty in amounts 

of not less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) in the 

annual aggregate.  Upon request, a certificate of insurance shall be presented to the Facility for each student prior to 

the student receiving clinical training at the Facility. 

(13) The University will maintain documentation of the following requirements of students and provide evidence to the 

Facility upon request: 

(a)  Proof of student health insurance required by the University 

(b)  Basic Life Support and Advanced Cardiac Life Support certification 

(c)       Immunization Records (Tdap, MMR, Hep B, Varicella, annual PPD, and annual Influenza) 

(d)  Signed acknowledgement of technical standards for the PA program 

(e)   Evidence of satisfactory background check and drug screen compliance 

(f)     UAMS HIPAA and OHSA training certification 

            (14)    The University will provide a copy of the UAMS PA Program Preceptor Handbook to the preceptor and the Facility. 
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F. HIPAA RESPONSIBILITIES: 

(1) The federal HIPAA regulations govern the use and disclosure of Protected Health Information of an individual. It is 

the intent of the parties to comply with the applicable requirements of the HIPAA regulations in connection with this 

Agreement. 

(2) During the time that the University's student is at the Facility and receiving clinical training involving Protected Health 

Information, the student may use and disclose Protected Health Information of the Facility consistent with the HIPAA 

regulations for clinical teaching purposes of the Facility as anticipated by this Agreement. 

(3) The Facility will provide HIPAA awareness training on the policies of the Facility which directly impact the student's 

area of responsibility in the Facility. The Facility will provide to the University, if requested, documentation that the 

University's students receiving clinical training at the Facility have received the appropriate HIPAA training from the 

Facility by producing a certificate or other evidence of completion. 

(4) The University will provide to the Facility, if requested, documentation that the students have received HIPAA 

awareness training from the University by producing a certificate or other evidence of completion. 

(5) If students need to bring information of the Facility back to the University for teaching purposes at the University, the 

student must only use de-identified information in compliance with HIPAA. 
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__________________________________________________________    

Facility   

 

   

Name   

 

_______________________________________________________ 

Title 

 

_______________________________________________________                         _____________ 

Signature    Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

University of Arkansas for Medical Sciences - College of Health  

Professions, Department of Physician Assistant Studies:    
    

 

 

     

Patricia Kelly, Ph.D., PA-C, Chairman  Date 

Department of Physician Assistant Studies   

    

 

 

 

     

Douglas L. Murphy, Ph.D., Dean  Date 

College of Health Professions   

 

 

 

The Board of Trustees of the University of Arkansas acting for and  

on behalf of the University of Arkansas for Medical Sciences:  

 

 

    

Suzanne Leslie  Date    

UAMS Director of Procurement Services 
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